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AIMS COMMUNITY COLLEGE POLICY 
 

DOCUMENT RETENTION 
 
 

Aims Community College will employ document retention guidelines in order to comply with 
state and Federal laws and regulations; to eliminate accidental destruction of records; and to 
promote efficiency of College operations by freeing up valuable storage space. 
 
The President shall implement and maintain procedures to carry out the intent of this policy. 
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http://www.aims.edu/inside/policies/manual/Section3/3-500B.pdf

